
1 
 

Incursion risk management plan 

Incursion details 

Date(s) of incursion M-13/07/2026  N/A – On site 

Departure and arrival times 10:00am – 11:30am 

Proposed activities Professor Bubbles takes this age-old fascination, with 
the Humble Soap Bubble, adds a load of laughter, 
comedy, music, and of course AMAZING BUBBLES and 
combines it all in a workshop like no other. 

Water hazards?   Yes/No 

If yes, detail risks in risk assessment below. 

Method of transport, including 
proposed route and requirement for 
seatbelts and safety restraints 

N/A 

Name of incursion co-ordinator Betty Tropoulos 

Contact number of incursion co-
ordinator 

(BH) 02 9522 7595 (M) 

Number of children attending 
excursion 

Approximately 30 children Number of 
educators/parents/volunteers 
and any other adults 

2-3 during incursion 

Educator to child ratio, including 
whether this excursion warrants a 
higher ratio or whether adults with 
specialised skills are required? 

Please provide details. 

1:15 

Procedures for:  
• Leaving the centre  
• Entering and exiting the bus 
• How each child is to be 

accounted for on embarking 
and disembarking transport  

NA 
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• Entering the venue  
• Leaving the venue  
• Returning to the centre  
 

Including accounting for children at 
all times.  

Excursion checklist 

 First aid kit  List of adults participating in the excursion 

 List of children attending the excursion  Contact information for each adult 

 Contact information for each child  Mobile phone / other means of communicating with the service & emergency 
services 

 Medical information for each child  Other items, please list 

 

Risk assessment 

Activity Hazard identified Risk assessment  

(use matrix) 

Elimination/control 
measures 

Who When 

Bubble Workshop Performance x 2 

Injuries to performers 
during show / 
performance 

Low  Performers will be 
inducted  and made 

aware of any potential 
hazards 

Hirer / Performer  During Workshop 

Bubble Workshop Audience  

Injury to audience 
members 

Low All areas assessed in 
relation to possible 

hazards before workshop 
begins 

Hirer / Performer Prior to Workshop 
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Bubble Workshop Liquid spill 

Slip hazard 

Moderate  Anti-slip covers used in 
special area where liquid 

used.  

Performer has been 
trained in proper 

handling of liquids 

Performer  Prior to and during 
Workshop 

Bubble Workshop Mini fog machines 

Inhalation 

Low  Only used if permission 
given. Minimal use in 
show. Performer has 

been trained in proper 
handling of equipment. 

Performer  During Workshop  

 

Plan prepared by Betty Tropoulos Date 25/05/2026 

Prepared in consultation with:  

Communicated to: Betty Tropoulos and all educators 

Venue and safety information reviewed and attached Yes /  No 

Comment if needed: 

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs. 
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Equipment Used In the Bubble Presentation:  

• Triple Layer Liquid Proof Floor Cover  

• PA System • Wireless Microphone  

• Assortment of Bubble Hoops  

• 2 Tri-Strings  

• Tray for Holding Bubble Solution  

• Sealed Container for Holding Bubble Solution During Transport  

• Portable “Moat” for Placing audience Member safely inside a bubble  

• Foam apparatus for demonstrating foam/cluster of bubbles  

• Lab Coat for Performer to Wear  

• Foldable Trolley to Safely Transport Bubble Equipment  

• Orange Cones to section off performance space if needed  

• Micro Fiber Towels to wipe Equipment after presentation Number of Audience Members Participating During the Presentation  

• Maximum 5   
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Risk Matrix 

 Consequence 
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 Insignificant Minor Moderate Major Catastrophic 
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Moderate Moderate High Extreme Extreme 
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Low Moderate High High Extreme 
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Low Low Moderate High High 
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Low Low Low Moderate High 

 

 


